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Website Project: Posting Instructions  
Step 1: Create or Log into your Parker Dewey account. 

Step 2: Once logged into your Parker Dewey account, choose the option to create a project 
using the Project Builder (see red arrows below). If you’ve never posted a project before, your 
screen will look like this: 

 

If you have posted a project before, your screen will look like this: 

 

Step 3: Copy and paste the prompt on the next page (everything in the blue text box) in the 
Project Description box pictured below.  

 

 

https://www.parkerdewey.com/help/knowledge-base/creating-an-employer-account?category=employers
https://app.parkerdewey.com/auth/sign-in
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Copy/Paste the information below into the Project Description box: 

Please create a small business website project scoped at 20 hours and set at $500. The 
student should create, redesign, or update a website based on the business needs below. 
Keep the project focused on a completed, usable website rather than separate research, 
strategy, audit, or presentation deliverables.  
 
Clearly define the number of pages and any requested features so the project remains 
realistic for 20 hours. 
 
The final project should include only: 

1.​ A completed website or set of website updates, with the number and names of pages 
clearly specified. 

2.​ The completed work built in the website platform identified below. 
3.​ One round of reasonable revisions. 
4.​ If requested below, publishing or launching the completed website. 

 
Do not include ongoing website maintenance, recurring updates, or separate executive 
summaries, research reports, website audits, source sheets, AI disclosure forms, or 
presentations. 

Add the information below into the Project Builder to further customize your project: 

​Current website link, if applicable 
​Are you looking for a new website, redesign, or updates to specific pages? 
​Website platform 
​Number and names of pages 
​Will you provide the written content, photos, logo, and other brand assets, or should the 
student create/edit any of these? 

​Any specific features needed, such as forms, event listings, galleries, external purchase 
links, booking, or e-commerce? 

​Should the student publish/launch the website? Yes/No 

When you have finished adding this information into the Project Description, click Generate. 

Step 4: On the next screen, review the results and make any updates that are needed. When 
finished, click Move Forward. 

Step 5: Review the project title, dates, and description for final edits. In the Program section, 
select Kansas Micro-Internship Program as pictured below. 
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Step 6: Select how many students you would like to work with. The Kansas Micro-Internships 
Program will fully fund the first three students’ projects for businesses, nonprofits, and 
entrepreneurs located in Kansas who work with a Kansas public college/university student. 

Step 7: At the bottom of your screen, click Save. This will cause your posting to become a 
draft. When you are ready to post your project, click Actions and Post Now. 

 

What Happens Next? 

After posting your Micro-Internship, the project will be listed as “Awaiting Approval.”  This 
process is conducted by the Parker Dewey Support Team who determines if it is appropriate for 
the Parker Dewey platform. You will know that your project is "Awaiting Approval" when it is 
listed under the "Posted" column of your dashboard, but it says "Awaiting Approval" at the 
bottom of the project's tile as pictured in the screenshot below. 

 
The Parker Dewey Support Team reviews each project individually to determine if the project 
meets Parker Dewey's project eligibility criteria. The Support Team also reviews the project to 
ensure that it meets the requirements of the Kansas Micro-Internships Program. Projects are 
reviewed within two business days. You will be contacted if updates are needed in order for 
a project to be approved.  
 
Once your project is open, you will receive an email each day that a student applies.  Review 
this information to learn more about how to select a student for your Micro-Internship. 

https://www.parkerdewey.com/help/knowledge-base/parker-dewey-project-eligibility
https://www.parkerdewey.com/help/knowledge-base/employers-selecting-micro-intern
https://www.parkerdewey.com/help/knowledge-base/employers-selecting-micro-intern
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